
Show Me the Money Day 2021 

Request for Application 

The Community Economic Development Association of Michigan (CEDAM) is seeking host site 
applications for the 2021 Show Me the Money Day (SMTMD) season. Host sites will be selected on 
a rolling basis and awarded based upon the applicant’s organizational eligibility (see eligibility 
requirements below), previous performance as a host site in prior years, geography, and strength  
of the application. 

In addition to host site selection, organizations may notify their interest in receiving an assistance 
grant for event planning. The number and total amount of grant awards may vary. Grants will likely 
range from $250 to $500 per event. Grantees will be selected based upon eligibility, the strength of 
application, and level of need. Grant applications will be provided after host sites are confirmed. 

Eligibility Requirements: 

• Applicant serves low- and moderate-income individuals living in the city or county for which
the applicant is applying to be a host site;

• Applicant is a current CEDAM member as of the date the application is submitted;
• Applicant send up to 3 representatives to attend the virtual SMTMD planning meeting hosted

by CEDAM on Friday, September 25, 2020 from 12:30‐4pm; and
• Applicant is a 501(c)3 nonprofit organization.

Data reporting requirements: 

All host sites are expected to use the SMTMD Participant Survey and SMTMD Vendor Survey 
provided by CEDAM. Sites should accomplish a survey response rate of at least 80% for both 
surveys. 

If you have any questions regarding this application or planning an event, please contact Brian 
Rakovitis rakovitis@cedamichigan.org or 517.485.3588. 

Application must be submitted by no later than 5pm, Friday, September 4, 2020. 

Completed applications should be emailed as one pdf attachment to Brian Rakovitis, 
rakovitis@cedamichigan.org. Applicants will receive a notification of CEDAM’s decision by Friday, 
September 11, 2020. All host sites selected for event planning assistance grants will be notified on 
a rolling basis as funds become available. 

mailto:rakovitis@cedamichigan.org
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Overview 

Show Me the Money Day is an annual tax time kickoff event featuring financial empowerment 
resources and workshops in communities across Michigan. Events help community residents to 
gain a greater understanding of personal finance topics and to connect with a variety of programs, 
products and services to help them increase their financial stability. Examples of featured 
resources include low‐cost banking products, financial coaching or counseling programs, 
homebuyer education programs, and entrepreneurship support. Host sites lead all aspects of 
planning a Show Me the Money Day event, including convening a planning committee of community 
partners, securing sponsors, vendors, workshop instructors and a venue, and executing an effective 
marketing and outreach strategy to promote the event. 
CEDAM’s Role 

• Host statewide virtual planning meeting for host sites
• Host technical assistance planning calls for host sites from September 2020-March

2021
• Manage the Show Me the Money Day website, including a unique page for each local

event
• Provide marketing support through training, template design, and technical assistance
• Implement statewide media push to promote events, including press releases and

outreach
• Coordinate regional marketing plans among sites
• Award competitive event planning grants to eligible host sites
• Provide one CEDAM representative at first planning committee meeting, as requested
• Arrange for one CEDAM representative to assist in outlining marketing plan, as

requested
• Allocate 2-‐4 hours of one‐on-one technical assistance to each host site, as requested

Roles and Expectations of Host Sites 

• Host a Show Me the Money Day event between January 1 to April 16, 2021
• Lead major planning activities
• Convene planning committee
• Secure event space or virtual option, sponsors, food and prizes
• Engage workshop instructors and financial resource vendors
• Execute marketing and outreach strategy
• Distribute posters, postcards and other promotional products throughout the 

community
• Send one representative to the virtual statewide planning meeting 12:30‐4pm on Friday, 

September 25, 2020
• Provide CEDAM all necessary event information by 5pm on Friday, November 13, 2020.
• Request additional graphic design assistance from CEDAM by 5pm on Friday, 

November 27, 2020; have any self-‐made marketing materials approved by CEDAM 
prior to use, including:

o social media
o website graphics
o other print media and signage

• Use the Participant Survey and Vendor Survey at the event, achieving at least an 80%
completion rate by participants; return to CEDAM by within 2 weeks of your event 
date. 



Application 

Date of Application:  Federal E.I.N. # 

Legal name of organization applying: 

(Should be same as on IRS determination letter and as supplied on IRS form 990) 

Year Founded:   Current Operating Budget: $  

Contact Person#1:  E-Mail:   

Contact Person#2:  E-Mail:   

Address (principal/administrative office): 

City/State/Zip:   

Phone Number:  Fax Number: 

Has your organization served as a Show Me the Money Day host site in the past seven years? If 
so, please list years the organization has served as a host site. 

Yes; years served: 

No 

Where does your organization plan to host a SMTMD event? (city/community name) 

Estimated Date of SMTMD Event: 

Will you be requesting grant assistance of up to $500 per event?1 (a follow-up application will be 
provided after host sites are selected): 

Yes; total assistance amount requested: $ 

No 

1 Mini-grant funding not guarantee, subject to statewide fundraising efforts 



Please answer the following questions completely and concisely. 

General 

1. As a 2021 Show Me the Monday Day host site, what community needs do you hope
to address? (Select all that apply)

Financial Workshops 

Free Tax Assistance 

Credit Repair 

Children’s Savings 

Community Resources 

Other (please specify):  

2. If your organization has hosted a community event, please discuss your strengths and

weaknesses hosting this event, how you were able to connect with the community, secure

support (funding, vendors, food, etc) and what lessons did you learn?

3. Select your primary SMTMD event format (Link to event format descriptions and

requirements):

In-person 

Virtual 

Hybrid 

Information Campaign 

http://cedamichigan.org/wp-content/files/2021-SMTMD-Event-Guideline-Supplmental.pdf
http://cedamichigan.org/wp-content/files/2021-SMTMD-Event-Guideline-Supplmental.pdf
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4. Should local, state or federal guidelines prohibit certain event formats, please select a

contingency SMTMD event format to be carried out instead:

In-person 

Virtual 

Hybrid 

Information Campaign 

5. Briefly describe your primary and contingency event formats. How will your event adhere to

quality site requirements and recommendations? How will your primary and contingency

event plans ensure a successful event that follows all local, state and federal guidelines

during this public health emergency?

http://cedamichigan.org/wp-content/files/2021-SMTMD-Event-Guideline-Supplmental.pdf
http://cedamichigan.org/wp-content/files/2021-SMTMD-Event-Guideline-Supplmental.pdf
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Marketing Support 

As a statewide event reaching dozens of communities, it is important for Show Me the Money Day to 

maintain strong brand consistency across Michigan. In order to ensure this consistency CEDAM will 

provide a range of support to assist host sites in their marketing efforts. These supports include the 

following: 

1. Marketing templates for posters and postcards

2. Key design features (i.e. graphics)

3. Brand compliance guide for self-service development of materials

4. Training for marketing development

5. Full service marketing development (by request)

1. Please indicate the level of support your site will need to develop marketing materials?

My organization is comfortable with creating our marketing materials in accordance 
with brand guidelines 

My organization will need minimal support from CEDAM (2-4 hours) creating our 
marketing materials in accordance with brand guidelines 

My organization will need moderate support from CEDAM (5-10 hours) creating our 
marketing materials in accordance with brand guidelines 

My organization will need to rely fully on CEDAM staff to create our marketing 
materials in accordance with brand guidelines 

Event Participation 

1. Please estimate the number of participants that will attend this event (Estimate can be
based on similar events your organization has hosted)

2. Will you ensure that at least 80% of your participants complete CEDAM’s Participant
Survey?

Yes 

No, please explain: 



Statewide Planning Participation 

As a statewide event comprising several organizations, it is important for host sites to participate in 
CEDAM’s prescribed timeline in order to maintain a cohesive SMTMD coalition. The timeline serves 
as a reminder for tasks, goals, and other event planning details including: 

● September 4 – SMTMD host site application closes
● September 11 – Selected host sites are notified, and training registration opens
● September 22 – Training registration closes
● September 25 – Virtual Training Day
● October 2 – Launch Basecamp
● October through March – Monthly TA calls with host sites
● November 13 – Submit Location Information
● Ongoing (Within 2 weeks of your event date) – Submit participant survey
● April 30 – End of season call to host sites
● May 21 – 2020 SMTMD impact graphic

Yes, my organization will participate in CEDAM’s prescribed timeline. 

All host sites for 2020 SMTMD events will be required to send one representative to the virtual 
statewide planning meeting on Friday, September 25, 2020, from 12:30‐4pm. Attendance to this 
meeting will allow each host site to learn about statewide branding, marketing, and outreach plans 
and to connect with peers to share best practices for hosting an event. 

Yes, my organization will send one representative to the September 25 meeting. 

Signature, Executive Director or Senior Staff Date 

Typed Name 

Completed applications should be emailed as one pdf attachment to Brian Rakovitis at 
rakovitis@cedamichigan.org. The deadline for submission is 5:00pm on Friday, September 4, 2020. 

mailto:rakovitis@cedamichigan.org
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